EXAMINATION TECHNIQUE 
1. Attempt your ΄΄best΄΄ question first.  This will relax you and help build your confidence, plus give you some assured points (Do not fall into the trap of spending too much time on this question) If you have a choice, read all of the questions carefully and leave for the end the one you think is the most difficult for you.
2. First read the requirements of the question at least 2 times and underline the verbs and try to remember them.

Read for a third time the question slowly and carefully so as to understand it and relate the requirements to the data provided so that you take into account only the relevant information.
3. Write an answer. Do not be afraid to write down what you are thinking; no one knows who you are! BUT answer the question SET, not the one you wanted the examiner to ask. 
· Picking a word and writing what you know about it or
· writing again the question, or 
· repeating the question by rephrasing, 
gains no marks and you waste your time. 
BE RELEVANT! 
Note: If the question/part is non-computational and if marks awarded are more than 5, then  write a  few lines about the questions, like an introduction, and then answer the question set. 
4. If you have to make any assumptions when answering a question, make sure that you always STATE YOUR ASSUMPTIONS in your answer.

5.  Develop time management skills and be time aware.  Manage and allocate your time effectively according to the marks allocated to each question/part. 
Always take a watch with you preferably a Casio style (in case your exam room does not have a clock that you can see easily).
A part of 10 marks should take you, at 1.5 min/mark, 15 minutes approximately.  If it takes you 5 minutes it is not enough.  It is important to plan this out during reading time and then to stick to this time frame, which will make a massive difference during the actual exam, if you can be this disciplined.
6.  If you leave a whole part of a question or even a whole question completely unattempted you show that you ignore the examiner and indicates to the examiner that you may have opted for question spotting in your studies, perhaps not covering the entire syllabus. You should attempt to answer all questions as this may be the major difference between passing and failing.

7.  Look out for unexpected help in a question. Material in one requirement may help you to answer another part.
8.  PRESENTATION is important in accounting. WHAT CAN’T BE READ CAN’T BE MARKED!
If a question asks for a report do so; marks are being awarded for using the right format.  For tables and graphs use heading and name the axes. Just by putting in the company name, report name, period & correct sub-headings can make a massive difference.

Answer in the correct order (i.e. part a, and then part b, and so on; clearly label each question and each part of question clearly and do not spread the answer through the answer book  with parts mixed up.  
Leave a substantial space between each question even if you think that your answer is complete because you may find later on, that you have to add or change something.  
Also start a new paragraph for each new point and leave a line between each paragraph. Underline the major headings and points.  

9.  It is key points that earn most of the marks; do not write everything you know about one or two key points. Therefore try to separate points in a format which highlights them, e.g. bullet, a list etc. 
If the questions ask for 3 reasons give 3 reasons (not 1 or 5) labeling them clearly, i.e. 1, 2, 3.  Start each reason on a new line.

Note: Do not re arrange one reason and present it as it was another reason; the examiner cannot be tricked!

10.   Show all your workings and cross reference them to your answer. There are marks allocated to them.  If your methodology in arriving at an answer is correct but you made a silly mistake/miscalculation and your answer is wrong you will lose all the marks if there are no workings; but if you show your workings you will pick up most of the marks.

11.   If you need a number in order to proceed with the question but you find it difficult to calculate, put your best guess if the time allocated is over and proceed.  Wasting your time to estimate/calculate a number which you will probably get wrong is not recommended. Note: You get penalized only once for an error, i.e. if you get a number wrong and you need this number to answer another part you will lose the marks for part (a) but you will get most of the marks for part (b) even if the result is wrong, provided that your only error is the number from part (a).
12.   If you run out of time you can still get some marks by writing down an answer in a note form. Also, if  you find that you made an error but you do not have time to correct it, state what the error is and explain what you would have done if you had sufficient time.

13.   Practice makes perfect

Exam success cannot be achieved by reproducing knowledge gained through rote learning. What is required is evidence of the ability to apply and analyse knowledge to a specific situation as outlined in a scenario given in an exam question. This can only be learnt by practicing questions and attempting past exam questions. You should practice both computational and non-computational questions. Practice is all the more important when English is not your first language. Practice facilitates comprehension of question requirements as well as enabling you to overcome the fear of attempting exams in English.
14.    Everything comes back to the basic principles – at the end of the day Accounting isn’t rocket science and all come back to basic principles which appear simple, yet are the foundation of understanding more advanced principles.  Everything comes back to the accounting equation, understanding your debits and credits etc…

15.   Check your calculations – simple easy marks can be lost through careless calculations and by not checking your figures, you can lose out which can cost you the difference between a pass and fail grade.
16. Use all of the available time;   DO NOT STOP before you listen ΄΄ PENS DOWN ΄΄ 

Attempt all of the questions and all of their parts.  If you write something you will get something, but if you write nothing you will get NOTHING! Make use of that time by double-checking your responses. Having an extra 10 minutes or more can be a wonderful luxury that you should use effectively. 
17.   Read carefully the handout of LCCI : ΄΄ Your guide to examination success΄΄

All of these tips sounds simple in theory, yet require discipline to implement in practice.
If you would like any further information feel free to contact me.
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